Facilities Work Order Request


Date: 


Requestor:  

Requestor Phone #:   


Requestor Email: 


 
Request Type: (click on box to select, check one only)
	Custodial – Standard   ☐			Custodial EMERGENCY   ☐

	Maintenance – Standard   ☐			Maintenance EMERGENCY   ☐

	Facilities Project Request   ☐


Building: (click on box to select)
	
Bataan Hall:  ☐			Cielo Centro:	☐			Fred Peralta:     ☐

HIVE:	☐				IT:   ☐					Padre Martinez:    ☐

Pathways:    ☐			Pueblo (East):	☐			Pueblo (West):  ☐  

Rio Grande:	☐			STEM:	   ☐			           Workforce Center :  ☐

Kids Campus	☐			Other:


Room Number or Location:  





Issue Title:    

(Use this in your email title with type of issue. EXAMPLE: Maintenance-Standard Light Bulb Out Padre Martinez)

Issue Description: 
(Please attach pictures to your email if possible.)

