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• Once you click “Publish” you will receive an email confirmation, and BCAM will receive a notification 
that a new event has been submitted.   

• BCAM will review the event submission  

• Upon approval of the event, you will receive an email notification that your event has been approved.   

• When you receive this email confirmation, visit the Event Calendar page at 
https://unmevents.unm.edu/site/taos/ to ensure it is visible. 

Contact Theresa Mondragon at tmondra@unm.edu or Scott Gerdes at sgerdes@unm.edu  
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• Events must be sponsored by a UNM-Taos group, organization or department 

• Individual classes, class schedules, personal events or solicitations aren’t posted on the online events calendar  

• Images associated with an event should be no more than 300px wide. 

• Events are typically posted to the calendar within 48 hours of submission, excluding weekends.  

• Please submit an event as early as possible to get the most exposure, but not less than two weeks before the 

event occurs.  

• Events are reviewed, edited and added to the calendar at the discretion of the calendar editor and 

administrators.  

• Please review your submission carefully to ensure the information is complete and correct.   

• Submissions that are incomplete or contain excessive spelling and grammatical errors will not be approved.  

• Requests including inappropriate or offensive content or references to illegal activities will not be approved. 

 


